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INTERNAL QUALITY ASSURANCE CELL
EXTERNAL ACADEMIC & ADMINISTRATIVE AUDIT - 2021-2022

The Internal Quality Assurance Cell conducted an External Academic and
Administrative Audit (AAA) of our college for the academic year 2021-2022. The
purpose of Academic & Administrative Audit isto examine and assess the

institution's academic and administrative procedures.

The academic audit aimed to assess departmental performance, propose
improvements in Curriculum planning, teaching and learning, research quality and
development, infrastructure facilities in the departments. The Administrative
audit aims towards building and assessing policies, operations and functions of the

institution.

To facilitate this process, Dr.A.Syed Mohamed, IQAC Coordinator,
Sadakathullah Appa College served as external auditor. Coordinated by the core
members of the IQAC, the external auditor conducted visits to various departments

and office.




EXTERNAL ACADEMIC AUDIT

2021-2022




Date of Audit: 16.05.2022

Name of the auditor:

Dr.A.Syed Mohamed,

IQAC Coordinator,
Sadakathullah Appa College,

Rahumath Nagar, Tirunelveli

Timing

Departments

10.00 am to 11.00 am

Meeting with Principal

11.00 am to 11.30 am

Department of English

11.30 am to 12.00 pm

Department of Commerce

12.00 am to 12.30 pm

Department of Chemistry

12.30 pm to 1.00 pm

Department of Computer Science

2.00 pm to 2.30 pm

Department of Mathematics

2.30 pm to 3.00 pm

Department of Physics

3.00 pm to 3.30 pm

Report preparation and Submission

3.30 pm t0 4.00 pm

Exit Meeting with Principal
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External Academic Audit 2021-2022

Department: E 0 ?,‘_g[,l
Name of the Auditors: _Dv. g ‘ydd Me LLQM(_C{
Date: [ CD 05 o2 2

- B Assessment®

S.No. Activities 11 3 5 1

1. | Faculty Profile off i

2. | Workload/ Time table /

3. | Curriculum Planning and Execution /

4. | ICT Enabled Teaching / E Content - w4

5. | Students Profile \/ 3

6. | Mentoring system /

7. | Continuous Internal Assessment \/ -

8. | Result galley/ Result analysis \/

9. | Remedial Ciasses for Sow Learners

NN

>
o

Seminars / Webinars / Workshop
Add on Skills & Certificate Courses

b
1=

N

Faculty Participatién in FDP/ Refresher course o
Publication in UGC CARE list journals <o

=2
P

S
w

14. | Students Participation in Curricular and Extra-curricular activities s

15. | Stock Register (Laboratory/Furniture) J i
16. infrastruc}'ure (Classrooms, Laboratories, Staff room) , W

17.| Department library o

[N
o

Department events J
Higher education

[y
i

<

20. | Placement’ \/
21.| Experiential learning/Participative learning/Problem Solving /
22. | MoU and collaboration/Linkage \/

23. | Department minutes book v :

24. | Feedback file and action taken report (ATR) 7

25. | Industrial visit Wi i
26. | Project/Field work W
27. | Students scholarship/Free ship /
28. | Students Grievances File o

*A—Verygood 3-Good2-— Averagel—Need to improve



Avnai Hajira Women'z Qollege e

Melapalavam, Tinmeloeli-05
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(A Unit of As-Sathiq Educational Society) %i
(Affiliated to Manonmaniam Sundaranar University) IQAC AHWC
External Academic Audit 2021-2022
Department: c OMMERCE
Name of the Auditors: Dn. 4. ‘%d Mohame d
Date: |- 05 - 2002
S.No. Activities : AsgssHicn.T
4 3 2 1
1. | Faculty Profile il
2. | Workload/ Time table i
3. | Curriculum Planning and Execution v
4. | ICT Enabled Teaching / E Content v
5. | Students Profile o
6. | Mentoring system o
7. | Continuous Internal Assessment o
8. | Result galley/ Result analysis w
9. | Remedial Classes for Sow Learners Wi
10. | Seminars / Webinars / Workshop Vd
11. | Add on Skills & Certificate Courses V4
12. | Faculty Participation in FDP/ Refresher course A
13. | Publication in UGC CARE list journals A
14. | Students Participation in Curricular and Extra-curricular activities v
15. | Stock Register (Laboratory/Furniture) o
16. | Infrastructure {Classrooms, Laboratories, Staff room) i
17. | Department library v
18. | Department events ./
19. | Higher education
20.| Placement wa
21. | Experiential learning/Participative learning/Problem Solving o
22.| MoU and collaboration/Linkage . a
23. | Department minutes book vd
24. | Feedback file and action taken report (ATR) i
25. | Industrial visit Va
26. | Project/Field work v
27.| Students scholarship/Free ship o
28. | Students Grievances File : v

*4-Verygood 3~ Gdod 2~ Averagel — Need to improve
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External Academic Audit 2021-2022

Department: CREMISTR
Name of the Auditors: _D-; bl S?zd WL\QW\JJ{

Date: 1 4.05.Ade028. .
e Assessment®
S.No. Activities 2131 2 1
1. | Faculty Profile v
2. | Workload/ Time table o
3. | Curriculum Planning and Execution i
4. | ICT Enabled Teaching / E Content w
5. | Students Profile -
6. | Mentoring system v
7. | Continuous Internal Assessment e
8. | Result galley/ Result analysis ™o
9. | Remedial Classes for Sow Learners P
10. | Seminars / Webinars / Workshop T
11. | Add on Skills & Certificate Courses -
12. | Faculty Participation in FDP/ Refresher course e
13. | Publication in UGC CARE list journals L
14. | Students Participation in Curricular and Extra-curricular activities >
15. | Stock Register (Laboratory/Furniture) i
16. | Infrastructure (Classrooms, Laboratories, Staff room) e
17. | Department library o
18. | Department events Vs
19. | Higher education : X
20. | Placement - L
21.| Experiential learning/Participative learning/Problem Solving L
22. | MoU and collaboration/Linkage v
23. | Department minutes book Ve
24. | Feedback file and action taken report (ATR) w
25. | Industrial visit e
26. | Project/Field work v
27. | Students scholarship/Free ship v
28. | Students Grievances File v

*4 -Verygood 3-Good 2 - Averagel — Need to improve



Aot Hajiva Women's Callege

Melapalagam, Tirvnelbeli-03 !
(A Unit of As-Sathiq Educational Society) E
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External Academic Audit 2021-2022

Department: CQ‘.)M ‘u.bﬁr Q@‘QHGQ

Name of the Auditors: Duh %e_cg Ma [zu:lmq_g(
Date: | B 0.%. 2002,

o Assessment®
S.No. Activities 2l 3] 2 1
1. | Faculty Profile L7
2. | Workload/ Time table % s
3. | Curriculum Planning and Execution v
4. | ICT Enabled Teaching / E Content o
5. | Students Profile i
6. | Mentoring system v
#s Continu;ﬁus Internal Assessment 1
8. | Result galley/ Result analysis -
9. | Remedial Classes for Sow Learners R
10. | Seminars / Webinars / Workshop : : : * T
11. | Add on Skills & Certificate Courses T
) Faculty Participation in FDP/ Refresher course ] - —
13. | Publication in UGC CARE list journals 7 W
14. | Students Participation in Curricular and Extra-curricular activities vl
15. | Stock Register (Laboratory/Furniture) e
16. | Infrastructure (Classrooms, Laboratories, Staff room) V'
17. | Department library (o
18. | Department events 7
19. | Higher education gl
20. ! Placement . T
21. | Experiential learning/Participative learning/Problem Solving g
22.| MoU and collaboration/Linkage -
23. | Department minutes book St
24. | Feedback file and action taken report (ATR) v
25. | Industrial visit "
26. | Project/Field work =
27. | Students scholarship/Free ship L
28. | Students Grievances File ]

*4—Verygood 3 - Good 2~ Averagel — Need to improve |



Avnnai Hajira Women's Callege

Melapalapam, Tirnnelbeli-05
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(A Unit of As-Sathiqg Educational Society) %’
(Affiliated to Manonmaniam Sundaranar University) IQAC AHWC
External Academic Audit 2021-2022
Department: '_:D @]P)&L’b/f e Q\t & ) QMWIQH 0 Q
Name of the Auditors: j)'r- A. & Mblf\-ﬂ\m-"—c{
Date: ['6 0L K03
| G s Assessment*

S.No. Activities 2] 31 2 1

1. | Faculty Profile )

2. | Workload/ Time table A

3. | Curriculum Planning and Execution )

4. | ICT Enabled Teaching / E Content W

5. | Students Profile £

6. | Mentoring system V)

7. | Continuous Internal Assessment ) |

8. | Result galley/ Result analysis at

9. | Remedial Classes for Sow Learners N

10. | Seminars / Webinars / Workshop ]

11. | Add on Skills & Certificate Courses ]

12. | Faculty Participation in FDP/ Refresher course 74

13. | Publication in UGC CARE list journals 7]

14. | Students Participation in Curricular and Extra-curricular activities 7

15. | Stock Register (Laboratory/Furniture) 1

16. | Infrastructure (Classrooms, Laboratories, Staff room) A )

17.| Department library ]

18. | Department events "

19. | Higher education

20. | Placemerit )

21. | Experiential learning/Participative learning/Problem Solving sl |

22.| MoU and collaboration/Linkage sl

23. | Department minutes book V4

24. | Feedback file and action taken report (ATR) oA

25. | Industrial visit s

26. | Project/Field work e

27. | Students scholarship/Free ship Wi

28.| Students Grievances File N

*4-Verygood 3- Good 2 3 Averagel — Need to improve
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External Academic Audit 2021-2022

Department: PN Sies
Name of the Auditors: _D’f' A S‘?V—Q’ A/U)LMOLWLLJ
Date: \‘0»09“310:2;{

| e Assessment™
| S.No. Activities 213 2 1
' 1. | Faculty Profile v’
2. | Workload/ Time table 7
i 3. | Curriculum Planning and Execution o
4. | ICT Enabled Teaching / E Content 3 ]
5. | Students Profile b
6. | Mentoring system N
7. | Continuous Internal Assessment S
5 8. | Result galley/ Result analysis i
9. | Remedial Classes for Sow Learners ] =
10. | Seminars / Webinars / Workshop T
11. ! Add on Skills & Certificate Courses T4
12.| Faculty Participation in FDP/ Refresher course s,
13. | Publication in UGC CARE list journals '
14. | Students Participation in Curricular and Extra-curricular activities - i
15. | Stock Register (Laboratory/Furniture) v’
16. | Infrastructure (Classfboms, Laboratories, Staff room) i o
17. | Department library o i
B Department events w2 =
19. | Higher education e
20. | Placement P
21. | Experiential learning/Participative learning/Problem Solving v
22. | MoU and collaboration/Linkage it
23. | Department minutes book g
24. | Feedback file and action taken report (ATR) it
25. | Industrial visit v \
26. | Project/Field work , A
27.| Students scholarship/Freg ship . v
28.| Students Grievances file "~ o

*4—Very ’gbbc_i—"" 3-Good KZ‘LAAvgrag_ei — Need to improve



Remarks : Department of English

1 ) Curriculum Planning & Class work record files are managed
Curricular Planning and Development

efficiently.
Teaching — Learning Process mrranging an industrial visit for students in near future.
Research Development Activities Publications in UGC Care list journals can be improved.
Infrastructure facilities Stock register for furniture is well maintained.

The Management of files for students Freeship/ scholarship
could benefit from improvements.

Suggestions and Recommendations

Remarks : Department of Commerce

-
Curricular Planning and Development

_ The docu"n?entatidn for the m;njcoring system is kept with great_~
attention to detail,

Faculty members are encouraged to develop e-content

Teaching — Learnin Process
5 & thoroughly.

The Departments are advised to organize Seminars and
. Webinars in the near future.

#Stock registers and record of furniture should be maintained.

Research Development Activities

Infrastructure facilities

The Management of files for students Fre—egf;ip and sc!;é)iarship

. : could benefit from improvements.
Suggestions and Recommendations

Advi§ed to organize more programmes on entrepreneurship
and start-ups.

e — T e e P e e

e e

Remarks  :Department of Chemistry
Turricular Planning and Development | The Staff Profile looks appealing.

L__—A—*.__—_.__;w_ﬁ__,ﬁ____‘_*ﬁ_.,_

There is an Opportunity for improvement in experiential

learning, probiem solving and participative iearning methods.

There is an Opportunity for faculty members to elevate their
publications in UGC Care list Journals.

| The record of furniture and !abgrg’gc;ry stock register is in an

excellent manner.

Teaching — Learning Process

Research Development Activities

Infrastructure facilities

Motivate the faculty members to enhance their publications
Suggestions and Recommendations and teaching learning process.

areer oriented Certificate courses can be enhanced.
_ﬂ_k_,_._%__ﬁ___ﬁ;_&i_,_tie_tﬂ 2 e

Sl I SR




Remarks
| Curricular Plannmg and
Development

Department of Comnuter Sc:ence

The Staff Profile looks appealing.

Teaching — Learning Process

There is an opportunity for improvement in experiential

learning, problem solving and participative learning methods.

Research Development Activities

There is an opportunity for staff members to elevate their
publications in UGC care list journals.

Infrastructure facilities

The management of furniture &lab stock records is in excellent
condition. :
Enhancements can be made to the departmenta
registers.

library

Suggestions and Recommendations

A summary report for remedial classes targeting slow learners
needs to be generated.

industry based certificate course can be enhanced.

Remarks ;

Department of Mathematics

Curricular Planning and
Development

Considerable improvements are needed in Project work/Field
work.

Teaching — Learning Process

Staff members are urged to regularly integrate ICT enabled
teaching methods to improve their instructional approaches.

Research Development Activities

It is suggested to sign MOUs and Linkages with appropriate
institutions.

Infrastructure facilities

Proper maintenance of library books details is observed.

Suggestions and Recommendations

It is suggested to conduct periodic mentoring meeting and
maintain the grievances file.

Remarks: Department of Physics

Curricular Planning and
Development

Master time table and proper maintenance of workload files
are maintained.

Teaching — Learning Process

E-Content for each unit should be created.

Research Development Activities

it is advised to publish papers in UGC Care listed Journals.

infrastructure facilities

Classrooms and laboratory are visually appe'aiing.

Suggestions and Recommendations

It is suggested to arrange field work and project work and
project work for the students.

,
f -~ .‘ &

Slgnature of the Auditors:
A. SYED MIOHAMED
L RLSe (.qmrSrr) R .T‘a"i%._.r 1.0,

;“1 H ":\‘}PA CCLLESE
riagar, Tivonelveli - 527 011,

\




Exit Meeting:

After successful completion of the visits, the External auditor had an exit meeting
with a select audience comprising of the members of the college Management,
Principal, HODs and members of the IQAC. At the end of meeting, Dr.A. Syed Mohamed,-

handed over the report to the Principal.

C& \\\o\t\ao:u; /o/@t e lro . —

Coordinator- IQAC ” Principal (/<722
Co-ordinator, IQAC PRINCIPAL
Asnai Hajira Wemen's College ANNA! HAJIRA WOMEN'S COLLEGE

Melapalayam MELAPALAYAM - 627 005.



Melapalagam, Tiruneloeli - 05
(A Unit of As-Sathiq Educational Society)
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Annai Hajira Women’s College —‘ | ’

EXTERNAL ADMINISTRATIVE AUDIT

2021-2022

Date of Audit : 18.05.2022

Name of the auditor : Dr.A.Syed Mohamed
IQAC Coordinator
Sadakathullah Appa College
Rahmath Nagar

Tirunelveli.




At Hajira Women's Callege

MMelapalapam, Tiruneloeli-05 g ’
(A Unit of As-Sathiq Educational Society) \
(Affiliated to Manonmaniam Sundaranar University) IQAC AHWC

Internal Quality Assurance Cell

CHECKLIST FOR ADMINISTRATIVE AUDITFOR 302 1- 2022

S.NO Particulars Key Aspects Status
Teaching Staff _ YegNo
Attendance Register ’
1 o - Non-Teaching St.aﬁ’ Y;s//No
egister Maintenance Attendance Register %
Acquaintance Register Yes/No
Students’ Attendance v
Register e
Proper Interview is s
conducted as per Yes/No
University Norms |
Appointment letter is Y(;.gNo
given to the staff
Joining letter is i
received from the Yes/No
5 Appointment of Teachers and candidate
Non-teaching Staff Appointment is
mentioned in o
Governing Council Yes/No
minutes >,
Proper Interview is Yés/No
conducted it
' Appointment letteris | Yes/No
3 Appointment of Non-teaching Staff | given.
Joining letter is o
received from the Yes/No
non-teaching staff 2
Affiliation f(_ees are Y‘e/s /No
properly paid
4 Continuation of Documentation of v
Affiliation/Extension necessary documents Yes/No
are kept both in soft _
copy & hard copy B
Is O-rganogram Y;; /No
available?
5 Functions and Role Roles and P
responsibilities are Yes/No
clearly defined.




-~

| Service Registers are v

| i Y
Maintenance of records | properly maintained. =
( For Teaching and Non-Teaching Leave Records are Nt
e | Yes/No
Staff) properly maintained iy
| On duty details Yes/No
Online Application Y&s/N&s

Automation in Admission | = - = ;
Online Selection List Yes/No~

rocedure s
P Online Fees Payment | Yes/N&

Circulars Yés/No

Scholarships/ F i
SlipRitins/ Fresship Scholarship Register Yés/No

Letters received were o
properly checked by | Yes/No

| the Principal |
Inward and Outward registers are Letters received were | Y;s /No
mair}tEEHEd properly Stamped
Outwards registeris |
: S Yes/No

properly maintained

Administrative
Department meetings |

d | Yes/N
Records of Minutes of meetings § are.cor_l e : S
| periodically ;
| Minutes of those |
E Meetings are properly | Yes/No
| recorded
| Proper list and }
: ‘ . Yes/No
Welfare measures provided to | documentation. -
teaching and non-teaching staff Documentary Yes/No
such as PF,ESI, Festival Advance, | Evidence /
Staff Tour ? _ ‘e
| Proper Documentation Yes(No
Cash book, Ledger,
S:jllary Reglster,_SaIary ?é No
Accounts and Records Bills, Fees Receipt
book etc.,
Properly Signed by the v
o Yes/No
authorities ,
Department-wise Y&s/No
Budget Allocation Expenditure -wise Y?e’_/s No
College Budget Yes/No
. ; . kload
Availability of Documents in the Feacer i ek
: : Master Time Table o
office related to Curricular .
! ExamTime Table Yes/No
activities -

ECEEE I B e Question papers g .
Documents relating to participation | Inside the college Ye/s/No
of non-teaching staff in MDP,

Orientation programmes and Outside the college Ye/s)/No
Administrative Training programs




A

v
Internal Financial audit | Yes/No

16 Report of financial Audit ———

Audit

YégNo

Suggestions:

tement i Clear

viglon and rssion  Sta
seating  Prrangerent dor Stoff 1D Opfice Should e
4 an&egl,

Vs -%‘f
delaas&mp& Aave. O'JA‘lT)bJ*m 59” l”\ff 0“’@'
tm+\+uhm Scho)mswo 4 dobbutad oY e

i P demvents Should Qe

Viclon oud  mission Ak

Placed 10 the Spdonte "ﬁ L Lo

Fnansied  bangactions  Like et oﬁ »ﬁw

{4 @ fj}ﬁ«’k/ fikmw-‘" il
S]gnature of the Auditor

Dr. A. SYED MOHAMED
M.Sc. (Chem)) MSc (Env.Sci), M.Tecis, Ph.b
[QAC Tasrdinator
SADAKATHULLAH APPA CoriveE

Rahimath Nagar, Tiruneiveli - 627 §it.



Exit Meeting:

After successful completion of the audit, the External auditor had an exit meeting
with the members of the Management, Principal, Office Superintendent, administrative
staff and members of the IQAC. At the end of meeting, Dr.A.Syed Mohamed, handed

over the report to the Principal.

———

22—

3 Dol & —
-

Coordinator- IQAC
Co-ordinater, IQAC PRINCIPAL
Aiinai Hajira Women's College ANNAI HAJIRA WOMEN'S COLLEGE
Melapalayam MELAPALAYAM - 627 905.

incipal
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